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ACADEMIC HONESTY 
Unless specified by the teacher, all assignments are to be the original and independent work of the individual student. Work which is not original or independent will not receive credit and may be cause for disciplinary action.
Cooperative preparation for tests and quizzes is encouraged.

ATTENDANCE
All students are expected to come on time to every class. Students should also bring to each class any supplies required by their teacher.
Any work due during an absence or on the day a student returns to class is due the day the student returns to class unless previous arrangements have been made with the teacher.
If a student has an unexcused absence for the day of a test, quiz, or other assessment, the grade for that assessment will be reduced by 10%.
Attendance is part of a student's class participation grade. Each unexcused absence is penalized by a 1 percentage point reduction in a student's final grade.

EXTENSIONS
Students may request no more than 1 extension during each course. These extensions are designed to help students who are coping with unforeseen personal circumstances or periods of unusually heavy arts commitments. All extensions must be negotiated in person with the individual teacher and are not automatically granted.
These extensions must be requested at least 24 hours in advance. No extensions will be given over email or on the day an assignment is due.
LATE WORK
All late work will be reduced in grade by 1/3 of a grade for each class day late. For example, a B+ paper turned in one class day late would receive a B.
Work which is over 5 class days late will not receive a grade higher than F (maximum of 59% credit).
Some assignments may have little value if completed late. In these cases, teachers may not give any credit for their late completion.
FOOD
The academic classrooms are places of work and as such no food is permitted in humanities classes. Beverages are permitted provided they are not messy or distracting to the work of the class.
Questions regarding these should be directed to
the head of the Humanities Department
